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Landlord Application  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Important!  
Before you start, please take note of the following important points. Please complete all sections 

and return to us as soon as possible. We cannot start to market your property until this 

information is received in full. 

Legal Requirements 
1) Landlords who live abroad require a FICO number. You need to provide us with this number or 

tax will be deducted from rental income. 

2) Safety checks and relevant certificates are a legal requirement. 
3) HMO regulations apply to all properties rented to 3 or more unrelated people. 
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Landlord Details 
 
Title    Forename           Surname 
 

Address 
(Where       Maiden Name       

statements 

should be                                                  Email 
sent) 

 Postcode       Tel home 

 

Date of birth       Tel work 

 

Place of birth       Mobile 

 
Are you a current landlord with GM?    Fax 

 

Registered Private Landlords must provide registration number 

 
Residency  UK          Overseas  CNR number 

 

Repairs  
Do you intend to look after all repairs yourself?             All repairs must be attended within 48 hours  

If providing own repair service, you must provide a 24 hr emergency contact number which is 
in use at all times.    
                                 
Second Landlord (If property is owned jointly) 
 
Title      Forename    Surname  
 

 Address          Maiden Name                               
 

        

         Email 

  
Postcode          Tel home  
 

Date of birth       Tel work  

 
Place of birth         Mobile 

 
Residency  UK              Overseas CNR number  
 

Bank Account 
 

Bank Name      Sort Code 

 

Bank Address      A/c name  

        

           A/c number 

 

 

Please note: all rent payments are made direct to your bank. Payments leave Grant Management on 10th 

of each month at the latest. Payments will be in your bank account between 8th - 15th of each month. 
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  Property Details 
 
 Flat / house number                               If flat please state floor                      

 

  

  Street                                                     Details of Factor  
 
 

 Area         Burglar alarm location   

 

 City        Burglar alarm code  

 

 Postcode       Local Council   
 

 Telephone       Council Tax band   

 

 Date available from           Date available to  
 
 
 Number of bedrooms     Furnished        Rental income per month 
  

 Double        Fully          Minimum rent    £ 
 

 Single      Unfurnished        Target rent            £ 
 
 Property Particulars 
 Please indicate with a Y for YES or N for NO. All details are required to market for property to tenants. 

  

 Separate lounge   Bathroom    On street parking 

 

 Dining lounge   Second bathroom   Off street parking 

 

 Separate kitchen   Shower room    Permit parking 

 

 Dining kitchen    En suite facilities   Private parking 

 

 Lounge/dining/kitchen  Study/box room   Garage 
 

 Storage    Utility room      Shed   

 

 Gas central heating    Double glazing    Private garden* 

 

 Washing machine   Shower     Shared garden 

 

 Washer/dryer   Dishwasher    Fridge freezer 

 

  

  
 
 
 
 
 
 
 

 

* Where a private garden is part of the property, equipment must be supplied by the owner to enable 

tenants to carry out basic garden maintenance. Tenants are not responsible for fences, large hedges 

and shrubs. 

 

         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Details of Property to be Rented 

  

 

 

 

 

 

 

 

 

 

   

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please use this box to detail 

any other features, benefits 

and selling points which will 

be of interest to potential 
tenants. 
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  Utilities 
 

 Gas supplier      Electricity supplier 

 

 Gas serial number     Electricity serial number 

 

 Gas reading      Electricity reading 

 

 Gas service       Electricity service   

 Contract       Contract 
 
 

 

Water supplier 
 

Insurance 
Insurer name             Telephone 
 

Buildings cover £       Renewal                     Contents cover £                 Renewal 

 

Mortgage 
Is the property mortgaged?                 Name of Lender 

 

Has the Lender been informed the property will be Let?                      

 

Keys number of sets supplied 
 
The owner must supply one set for each bedroom, three sets for the sales team and two spare sets. 

 

Owners Preferences 
Please indicate with a Y for YES or N for NO your preference for the following:  
 
Professional tenants          Students          Mature students           Families 

 

Children           Pets           To Let board 

 
Current Tenancy Status 
If the property is currently tenanted please indicate with Y for YES or N for NO  
 

Have the current tenants been informed that Grant Management will be conducting viewings? 

 

Tenant contact details  

  

Certificates and Safety 
If you already have these certificates you must issue us with copies of each. Our trained team can carry 

out and arrange for all assessments, reports, licenses and certificates on your behalf. Please ask for 

details of requirements and costs. 
    

Landlord to supply  Grant Management to supply Not required 
HMO   
 

Gas Safety 
 

Electricity 
 

Fire Risk Assessment 
 

PAT  
 

PIR 

  Important Details 
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 Fees 
 
 Grant Management charge 15% +VAT of monthly rent collected. This is deducted at source.  
  
 Advice 
 
We strongly recommend that you remove all valuable and personal items from the property, including 

televisions. We also advise that you supply a heat detector, 1 fire blanket and fire extinguisher as 

minimum. Properties over a certain size will require additional items and specification as standard 

which we can advise you on.  

 

Grant Management is able to provide mattress protectors from £15 each.  

 

Landlord will supply                  Number for GM to supply                Approximate cost    £ 
 

  
Useful Contacts 
 
FICO 
All overseas landlords must have a FICO number, which ensures that Grant Management does not take 

income tax from the monthly rental income. Without this number, Grant Management is legally 

required to take tax from your rent before it is paid into your bank account. It is your responsibility to 

supply Grant Management with this number, which can be obtained from the Inland Revenue. Visit 

their website at: www.inlandrevenue.co.uk  
When dealing with the Inland Revenue, please quote Grant Managements unique reference number 

which is: 922/NA026757   
 
Council Tax 
To find out the Council Tax Band for your rental property, please contact your local council. 

 

Insurance 
For information regarding insurance, please contact Castle Cairn on 0131 557 6868. 

 

Tax 
For tax advice please contact Steve O’Donnell at O’Donnell Accountants on 0131 538 7777 
 

Furniture and Interiors 
If you need help and advice on how to maximise your potential rental income and save money on 

fixtures and fittings, contact Nadine Melville by email: Nadine.melville@grantmanagement.co.uk 

 

Buy to Let  
If you are interested in investing, we offer the complete solution and a buy to order service. Find out 

more by contacting Charlotte Cowe on 0131 220 6360. 

 

How did you hear about Grant Management? 
 
 
 
 
Contact details 
Telephone 0131 220 6360 and ask for the Investment Team.  

Visit our website at www.grantmanagement.co.uk and www.gmhelp.com  
 

 

 

Useful Information  

  
 

 


